<To be printed on an official letterhead of the partner institution>

<Date>

<Name of PP1
Title & name of responsible person

Street

Postcode, Town

Country>
Prot. Nr. ….
Declaration of withdrawal of <PP number and acronym> 
<Project code – Acronym>
Dear Lead Partner,

Herewith we would like to announce that <Name of the withdrawing Project Partner> will withdraw from the partnership of the <Project code – Acronym> project with the date of <Date of withdrawal>.

The reasons for the withdrawal are the followings:

<…please explain> 
We declare that until the above-indicated date of withdrawal,  

(  <PP number and acronym> had no validated eligible expenditures so far and we will not submit any expenditure for validation in relation to the <Project code – Acronym> project.
( <PP number and acronym> has expenditures incurred and paid that has been, or will be validated in relation to the implementation of the <Project code – Acronym> project up to the Total amount of <Total amount in EUR> according to the detailed financial table annexed to this letter.
We will remain fully responsible and liable for all activities carried out and outputs delivered and the expenditure incurred and paid in relation to the implementation of the <Project code – Acronym> project until the date of withdrawal.

Yours faithfully,

<Name of the legal representative of the withdrawing Project Partner>
On behalf of the PP1, I confirm the above status of the above Project partner in the project and the partnership.

Date:
Signature:
<Name of the legal representative of the PP1>
